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PITMAN’S BUSINESS EDUCATION

A monthly for commercial 1nd professional students,
also members of office stafls Each 1ssue contains
articles on all branches of study general articles
mterviews with the successful personalin, reports,
reviews notes competitions tllustrations etc

1s MONTHLY

PITMAN’S OFFICE TRAINING

Specially suitable for commercial school and evening
class students junior office workers and candidates
for the elementary and intermediate examtnations

3d WEEKLY

SHORTHAND TEACHERS’
SUPPLEMENT
A monthly, giving special articles that deal with alt
aspects of modern teaching methods, notes, speed

tests, and keys to unkeyed shorthand pages mn
Putman s Office Traming etc

6d MONTHLY

PITMAN



MODERN COURSE IN PITMAN'S SHORTHAND
(Without Exercises)

A new approach to the subject, the rules being taught
through outlines and not outlines through rules

The matenal used for teaching outlines and rules 15 con
fined to the 700 Common Word Lust

MODERN COURSE EXERCISE AND DRILL
NOTEBOOKS
These dnll notebooks contain the exercises to be worked
by students using the Modern Course In two books

700 COMMON WORD READING AND DICTATION

EXERCISES

Book I A collection of articles in shorthand and letter
press using only the most frequently occurnng words in the
English Janguage Can be used with any shorthand textbook
but 1n particular with the Modern Course.

Book I Similar wn style to Book I but containing a new
sclection of articles.

A STUDENTS REVIEW OF PITMAN § SHORTHAND

Tntroduces & new and sound method of combinjng revision
of principles with a carefully arranged scheme for extending
the vocabulary of the student in shorthand wniting knowledge
of English and knowledge of spelling

A STUDENTS RFVIEW DICFATION BOOhk AND
KEY

PITMAN § SHORTHAND COVIMERCIAL COURSE

A complete presentation of Sir Isaac Pitmans system
specrally adapted for students who desire a knowledge of
shorthand chiefly for commercial correspondence

PITMAN



NEW COURSE IN PITMAN’S
SHORTHAND

A textbook covenng the whole of the system in
erghteen lessons  The principles are stated briefly and
simply, 1nd cach statement 15 followed by an adequate
amount of application 1In the application of the prin
ciples a vocabulary of the 2000 commonest words 1s
used

KLY TO NEW COURSE IN
PITMAN’S SHORTHAND

This book contuns 1 key to all the exercises 1n Nen
Course in Pitman s Shorthand

PITMAN’S SHORTHAND INSTRUCTOR

A complete exposition of Sir Isaac Pitman s system
of shorthand and the standard instruction book on the
subject Contuns 230 reading and wnhing exercises

PITMAN’S SHORTHAND MANUAL

This 1s Part I of Putmans Shorthand Instructor 1t
contans a full exposition of the system with 120 exer
cises

PITMAN



The
PITMAN
Shoi thand

Dictionar ies

— %=

Pitman’s
Shorthand Dictionary

Contains the shorthand forms fully
vocalized for over 60 000 words s
separate Iist of proper names and
places  and alphabetceal lists of all
the grammalogues and contractions
employed is the system. This
valuable book also includes an
analynical introduction dealing with
the treatment of particular classes
of words.

Pitman’s Pocket
Shorthand Dictionary

Contains a representative collection

Pitman’s Enghish
and
Shorthand Dictionary

Contains concise defimtions and
shorthand forms, fully vocalized for
over 60000 words  a separate list
of proper names  alphabetical hsts
of grammalogucs and contractions
a valuable amalytical mtroduction
dealing with the formation of out
Iiges for various classes of words
and an appendix contmtng lists of
Leun and Greel prefixes commer
cral terms and phrases in five lan
guages, and foreign words, phrases,
and sayings An indispensable pur
chase for every shorthand wnter

also useful

The
Pitman Dictronary
of the Enghsh Language

An illustrated one volume drction
ary which lays particular emphasis
on pronunciation,

Principles of Teaching
Applied to
Pitman’s Shorthand

By Rosexr W HotLavp OBE,

MA MSc LLD
An introduction 1o the theory of

of words with their shorthand forms
fully vocahzed also complere lists
of grammalogues and contractions,
In cloth and Jeather bound editions.

teaching, Mustrated by sugeestions
for the teaching of Pitman 3 Short
hand

PITMAN












